[YOUR NAME]
[City, country] | [Phone] | [Professional email]
[Date]
[Hiring manager's name, if known]
[Organisation]
Dear [Hiring manager's name or Hiring team],
I am applying for the [Job title] role at [Organisation]. My experience in [relevant area] matches your need for [requirement from the job advert].
In my role at [Employer, project or voluntary organisation], I [describe one action you personally took]. This led to [accurate, specific outcome]. I would bring the same [relevant skill] to [task or priority in the advertised role].
I am interested in this role because [specific, accurate reason]. Through [second relevant example], I developed [skill supported by that example]. I would welcome the opportunity to contribute this experience to your team.
Thank you for considering my application. I would welcome the opportunity to discuss how my experience fits this role.
Kind regards,
[YOUR NAME]




